
COLUMBIANA WATER BOARD 
JOB DESCRIPTION 

 
 
Job Title:  Superintendent of Water 
 
Department: Water 
Reports To: Water Board 
Holidays: 11 Paid Holidays per year 
Insurance: Local Government Health Insurance 
Retirement: Retirement System of Alabama 
 
 
Note: Statements included in this description are intended to reflect in general the duties and 
responsibilities of this job and are not to be interpreted as being all inclusive.  The employee may be 
assigned other duties that are not specifically included.  Applicant must be a team player with a friendly 
demeanor and helpful attitude. 
 
 
Qualifications and Requirements 
 
 

- High school diploma/GED required 
- Possess and maintains a Grade II Water Certificate issued by ADEM 
- Any combination of experience and training equivalent to experience in public contact work 

which has provided familiarity with water utility operations. 
- Possess and maintains a valid driver license as issued by the Alabama Department of Public 

Safety. 
- Enthusiastic, positive attitude, evidence of trustworthiness and ethical conduct, effective human 

relation skills and professionalism. 
- Ability to pass a drug test and physical 
- Back ground check. 
 

 
 
 
Knowledge, Skills, Abilities 
 
 

- Knowledge of functioning of water system and related parts. 
- Knowledge in use of computer and electrical control devices of equipment. 
- Ability to perform detailed work with written or numerical data and to make mathematical 

calculations rapidly and accurately. 
- Ability to establish and maintain effective working relationship with other employees and the 

general public. 
- Ability to maintain confidentiality and to adhere to prescribed Board Polices. 
- Ability to keep detailed and accurate records. 



- Health and physical condition to permit outdoor work. 
 

 
 

Duties 
 
 

- Maintain the water system to be in compliance with the State of Alabama and Federal 
regulations. 

- Attends regular scheduled Board meetings and special called meetings as required by the Board. 
- Responsible for the security of the water system. 
- Responsible for filing and maintaining all ADEM reports. 
- Responsible for adequate amount of chlorine for daily use. 
- Responsible for the inspection of new water additions (unless Engineer is directed to do so). 
- Responsible for the over-all maintenance of the water system – such as broken lines, water 

meter upkeep, all chemical applications to the water system, etc. 
- Purchase materials needed to maintain the water system approved by the Board. 
- Maintains inventory record available for Board inspection. 
- Provides departmental information and assists in preparing an annual budget. 
- Supervises the maintenance employees and meter readers. 
- Hold monthly safety meetings and maintains record for all employees. 
- Operates and maintains telemetry SCADA System to control the water distribution system. 
- Operates and maintains 5 wells and 2 booster stations. 
- Supply potable water to 3 other water systems. 
- On call nights, weekends and holidays. 

 
 
 

Salary 

- Negotiable, depending on knowledge and experience  

 


